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Since its original publication Hunter's manual has been "not only a rich and ready reference tool but also a
practical resource for solving problem" (Catholic Library World), and no text has served as a better overview
of the field of archives. Newly revised and updated to more thoroughly address our increasingly digital
world, it remains the clearest and most comprehensive guide to the discipline. Editor of American Archivist,
the journal of the Society of American Archivists (SAA), Hunter covers such keystone topics as

A history of archives, including the roles of historical societies and local history collections in libraries●

Conducting a survey and starting an archival program●

Selection, appraisal, acquisition, accessioning, and deaccessioning●

Important points of copyright, privacy, and ethics●

Arrangement of archival collections, with a discussion of new theories●

Description, including DACS, EAD, and tools such as Archon and the Archivists' Toolkit●

Access, reference, and outreach, with a look at how recent innovations in finding aids can help researchers●

Preservation, including guidance on how to handle rare books, maps, architectural records, and artifacts●

Digital records, addressing new and popular methods of storage and preservation of email, image files,●

Webpages, Word documents, spreadsheets, databases, and media files
Disaster planning, security, and theft prevention●

Metrics, assessment, establishing employee procedures and policies, working with interns and volunteers,●

and other managerial duties
Public relations and marketing, from social media and the Web to advocacy●

Professional guidelines and codes, such as the newly developed SAA Statement of Core Values of●

Archivists

Providing in-depth coverage of both theory and practice, this manual is essential for archivists at all levels of
experience and of all backgrounds.
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From reader reviews:

Barbara Richardson:

This book untitled Developing and Maintaining Practical Archives, Third Edition: A How-To-Do-It Manual
for Librarians (How to Do It Manuals for Librarians) to be one of several books this best seller in this year,
here is because when you read this e-book you can get a lot of benefit into it. You will easily to buy this
particular book in the book retail store or you can order it by way of online. The publisher in this book sells
the e-book too. It makes you more readily to read this book, because you can read this book in your Mobile
phone. So there is no reason for your requirements to past this book from your list.

Lisa Martin:

The book Developing and Maintaining Practical Archives, Third Edition: A How-To-Do-It Manual for
Librarians (How to Do It Manuals for Librarians) will bring someone to the new experience of reading some
sort of book. The author style to elucidate the idea is very unique. In case you try to find new book to read,
this book very ideal to you. The book Developing and Maintaining Practical Archives, Third Edition: A
How-To-Do-It Manual for Librarians (How to Do It Manuals for Librarians) is much recommended to you
you just read. You can also get the e-book through the official web site, so you can more easily to read the
book.

Jonathan McLean:

This Developing and Maintaining Practical Archives, Third Edition: A How-To-Do-It Manual for Librarians
(How to Do It Manuals for Librarians) is great reserve for you because the content and that is full of
information for you who have always deal with world and possess to make decision every minute. This book
reveal it details accurately using great manage word or we can point out no rambling sentences within it. So
if you are read the item hurriedly you can have whole info in it. Doesn't mean it only provides you with
straight forward sentences but challenging core information with beautiful delivering sentences. Having
Developing and Maintaining Practical Archives, Third Edition: A How-To-Do-It Manual for Librarians
(How to Do It Manuals for Librarians) in your hand like having the world in your arm, info in it is not
ridiculous 1. We can say that no book that offer you world with ten or fifteen second right but this reserve
already do that. So , this really is good reading book. Hello Mr. and Mrs. busy do you still doubt which?

Kathleen Hernandez:

As we know that book is significant thing to add our knowledge for everything. By a guide we can know
everything we want. A book is a list of written, printed, illustrated or maybe blank sheet. Every year was
exactly added. This publication Developing and Maintaining Practical Archives, Third Edition: A How-To-
Do-It Manual for Librarians (How to Do It Manuals for Librarians) was filled about science. Spend your free
time to add your knowledge about your technology competence. Some people has distinct feel when they
reading any book. If you know how big benefit from a book, you can sense enjoy to read a book. In the



modern era like today, many ways to get book you wanted.
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